TAITA TAVETA UNIVERSITY

P.0. Box 635 - 80300, Voi Kenya. Telephone: (020) -2437266
Transport Department

To be filled in duplicate FUEL REQUISITION FORM

DIiVerS NAME.....c.ocverieiiriires e et sne e e PE/NO i
Designation.......ccccevviiiin e SIgNAtULe ..o
SECTION A:

Vehicle registration..........c.cccovvviieennee Capacity....c.cccvverieeeeen Model.....ccoviriiieeii i
Previous odometer reading...........ccocuvveruernen. Current odometer reading.........c.ccooevreeruee.
Total kms covered.........ccocviiiiiiinininiinenn Work ticket N0......covvviviiin i
Current fueling(litres).......ccccovcerereviveeveennnnne. DaAte it e

PART 1: REQUISITION (Tick one where appropriate)
Full tank Top up

[ recommend that the above expenditure be made on behalf of the university and incurred on the
department vote

Signed by (Head of transport)........ccoveeeevernerseeseeneeneeneens DAte .o s

SECTION B: FINANCE DEPARTMENT

Department code......c..ccvririnnrneeieerecreeeeee Account code .....oveiiirnn i
Budgetary allocation e e e e ksh
Less expenditure committee to date e ksh.
Current expenditure e e e e ksh.
Balance available after =~ Ksh.
Signed by budget accountant..........ccoceeniiiiiin i Date. .ot e
Authorization(Registrar AFP)......cccoiiiiiniin e Date...coceiie e
Passed for payment (FO/Chief accountant).........cccceeeeeruvenns Date...ooveer e

TTU is 1ISO 9001:2008 Certified
Home of Ideas



